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Policy Title: Intellectual Property Policy 
Policy Number: 1005 

 
1. Purpose 

St. Matthew’s University (SMU) recognizes that intellectual property may be created 
through teaching, research, scholarly activity, administrative work, and other activities 
associated with the University. 
 
Intellectual property developed by SMU faculty, staff, employees, or other persons 
affiliated with SMU in the course and scope of their employment or affiliation with SMU is 
presumed to belong to SMU, unless otherwise provided by this policy or by the University’s 
Copyright Policy. 
 
This policy establishes the ownership expectations for intellectual property created 
through SMU-associated activities. 
 
2. Scope 

This policy applies to faculty, staff, employees, and other persons affiliated with SMU who 
create, invent, discover, or develop intellectual property while engaged in activities 
associated with SMU. 
 
This policy applies to intellectual property other than copyrightable works. Copyrightable 
works are addressed under the University’s Copyright Policy. 
 
3. Intellectual Property Ownership 

SMU owns intellectual property that: 
 

a) Results from research carried on by, or under the direction of, any employee of SMU 
and has all or part of the related costs paid from SMU funds or from funds under the 
control of or administered by SMU; 

 
b) Is made by any employee of SMU as a direct result of their duties with SMU, subject 

to any exceptions set out in the Copyright Policy; or 
 

c) Has been developed in whole or in part by any employee or other person through the 
significant use of SMU resources or facilities. 

 
Significant use of SMU resources or facilities may include, but is not limited to, payment of 
salary or wages by SMU, use of SMU-funded time, equipment, personnel, facilities, or other 
institutional resources. 
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4. Individual Ownership of Intellectual Property 

Intellectual property may be owned by the individual creator where all of the following 
apply: 

a) The intellectual property did not result from research paid for by SMU funds or funds 
administered by SMU; 

b) The intellectual property was not prepared by an SMU employee as a result of their 
duties with SMU, except as otherwise provided in the Copyright Policy; and 

c) The intellectual property did not involve significant use of SMU resources or 
facilities. 

Occasional use of office equipment, office staff, facilities or resources available without 
charge to the public, or facilities or resources available to the public subject to a use fee, 
where such fee has been paid by the person claiming ownership, does not normally 
constitute significant use of SMU resources. 

 

5. Sponsored Research and External Agreements 

Rights to intellectual property created as a result of research sponsored by other parties 
will reside in SMU unless otherwise specified in the applicable sponsored research 
agreement. 

Where research or another activity is subject to an agreement between an outside sponsor 
and SMU, ownership and use of any resulting intellectual property shall be handled in 
accordance with the terms of that agreement. 

6. Disclosure of Intellectual Property 

SMU faculty, staff, employees, and other affiliated persons must promptly disclose 
intellectual property covered by this policy to SMU. 

The disclosure should include sufficient information to allow SMU to determine ownership, 
applicable agreements, use of SMU resources, and any steps required to protect or 
manage the intellectual property. 

7. Relationship to Copyright Policy 

Copyrightable works are governed by the University’s Copyright Policy. 
 
Where courses, curricula, educational materials, administrative materials, official 
publications, reports, or other copyrightable works are created as part of assigned duties or 
SMU-associated activities, ownership will be determined in accordance with the Copyright 
Policy. 
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8. Cooperation 

This Intellectual Property Policy is binding on all faculty and administrative staff. 
Faculty, staff, employees, and other persons affiliated with SMU are expected to cooperate 
with SMU in implementing this policy, including by providing information, executing 
documents, and taking reasonable steps necessary to confirm, protect, or assign 
ownership of intellectual property covered by this policy. 
 
9. Definitions 

These definitions apply to terms as they are used in this policy. 

Word/Term Definition  
IP Any form of original knowledge or expression created in part or 

in whole with one’s intellect and may include – but is not limited 
to – technical information, know-how, copyrights, models, 
patterns, drawings, specifications, prototypes, or inventions. 

Academic Personnel Any core, complementary, adjunct or visiting faculty, 
instructors, teaching assistants, post-doctoral fellows, 
undergraduate and post-graduate students. 

Non-Academic 
Personnel 

Includes full-time and part-time administrative, professional, 
support staff and any other person(s) paid by or through the 
University. 

Creator A member of University Personnel who creates Intellectual 
property. 

University University is defined as St. Matthew’s University 

University Personnel Includes both Academic and non-academic personnel. 

 

10. Responsibilities 

Faculty, staff, employees, and other persons affiliated with SMU are responsible for 
disclosing intellectual property covered by this policy and for cooperating with SMU in 
implementing the policy. 

SMU is responsible for reviewing disclosures, determining ownership, and managing 
intellectual property in accordance with this policy and any applicable agreements. 

The University is responsible for ensuring that sponsored research agreements and other 
external agreements identify ownership and use of intellectual property where applicable. 


